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XA BA THANH Doc lap - Tu do - Hanh phiic
$6:06  /KH-UBND Ba Thanh, ngay /4 thang 01 ndm 2025
KE HOACH

Trién khai, thue hién quy dinh mét s6 bién phap
chan chinh Kky luit, ky cwong hanh chinh nam 2025

Cin ci Chi thi s6 31-CT/TU ngay 13/6/2014 ctia Ban Thuong vu Tinh ty
Quang Ngii vé chu truong khong dung bia, rugu trong budi trua cta cac ngay lam
viéc;

Can cr Quyét dinh s6 48/2021/QD-UBND ngay 22/9/2021 ctia UBND tinh
ban hanh Quy dinh mot sd bién phap chan chinh ky luat, ky cuong hanh chinh
trong d6i ngii can bd, céng chirc, vién chirc cua tinh Quang Ngii; Quyét dinh sd
37/2020/QD-UBND ngay 19/12/2020 ctia UBND tinh ban hanh Quy dinh ché do
bado cdo dinh ky thuc hién trén dia ban tinh Quang Ngai; Chi thi s6 17/CT-UBND
ngay 10/11/2016 caa Uy ban nhan dan tinh vé vé ting cudng ky luat, ky cuong
trong cac co quan hanh chinh nha nudc tinh Quang Ngai.

UBND x4 ban hanh ké hoach trién khai, thyc hién quy dinh mot s6 bién
phap chan chinh ky luat, ky cwong hanh chinh nam 2025, cu thé nhu sau:

|. MUC PICH, YEU CAU
1. Muc dich

- Chap hanh va thuc hién nghiém tic Chi thi s6 31-CT/TU ngay 13/6/2014
ciia Ban Thuong vu Tinh oy Quang Ngii vé chu truong khong dung bia, ruou
trong budi trua cua cac ngay lam viéc; Quyét dinh sé 48/2021/QD-UBND ngay
22/9/2021 ciia UBND tinh ban hanh Quy dinh mét s6 bién phap chan chinh ky
luat, ky cuong hanh chinh trong doi1 ngli can bd, cong churc, vién chirc cua tinh
Quang Ngii; Chi thi s6 17/CT-UBND ngay 10/11/2016 ctia UBND tinh vé vé ting
cuong ky luat, ky cuong trong cac co quan hanh chinh nha nudc tinh Quang Ngai.

- Tang cuong cung cb ky luat, ky cuong hanh chinh, nham gép phan nang
cao hiéu lyc, hi€u qua cua co quan hanh chinh nha nudc trén dia ban xa.

- Néang cao ky luat, ky cuong hanh chinh, ¥ thie trach nhiém, thai d¢ phuc
vu Nhén dan, dao dtrc nghé nghiép, van hoa giao tiép noi cong sd va chan chinh 18
16i 1am viéc ctia d6i ngil can bd, cong chirc, ngudi lao dong ctia co quan chuyén
mon, don vi thudéc UBND x3a va cac thon.

- Phat hién, kién nghi co quan nha nudc c6 tham quyén chan chinh nhing
thiéu sét, khuyét diém va xr 1y nghiém nhimg trudng hop can bo, céng chirc,
ngudi lao dong lam viéc trong co quan chuyén mon, don vi thuéc UBND x4 va cac
thdn ¢6 hanh vi vi pham ky luat, phap luét trong thuc thi cong vu; gy kho khan,
phién ha, sach nhiéu ddi véi to chtre, cong dan trong qua trinh tlep nhan, giai quyét
thi tyc hanh chinh; cong tac tiép cong dan, giai quyét don thu, khiéu nai.
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- Pay manh viéc tuyén truyén y thirc chap hanh quy dinh cua phép luét trong
doi ngli can by, cong chirc, ngudi lao dong trong thuc thi cong vu.

2. Yéu cau

- K& hoach duoc trién khai va td chirc déng bd & cac nganh, co quan, don vi
va cac thon; tranh pho truong, hinh thirc, lam theo phong trao.

- Cac nhiém vu xdc dinh trong ké hoach phai dugc thuc hién quyét liét,
manh mé; dong thoi dong vién, khen thuong kip thoi cac tap thé, ca nhan lam tbt;
kién quyét xir Iy nghiém cac hanh vi nhiing nhiéu, gay phién ha cho nguoi dan, to
chure trong qué trinh quan 1y hanh chinh.

- Nguoi dimg dau cac nganh, co quan, don vi, dia phuong phai that sy
guong mau, truc tiép phu trach, chi dao, trién khai thuc hién ké hoach.

I1. NOI DUNG KE HOACH
1. T6 chirc thue hién vin ban chi dao ciia UBND x4, Chii tich UBND xa

- Y&u cau nhiém vu: Khi nhan duogc van ban chi dao cia UBND x&, Chu tich
UBND x4, truéng cac nganh, co quan, don vi, cac thon theo chuc trach, nhiém vu
dugc giao co trach nhiém:

+ Chi dong tham muu, dé xuat UBND x&, Chu tich UBND x& (qua Van
phong- Thong ké xa) trién khai thyuc hién hozc to chuc thyc hién theo tham quyeén
dat yéu cau vé noi dung va thoi gian caa nhiém vy, dam bao chat luong va dung
quy dinh cta phép luat;

+ Néu cbng viéc c6 lién quan dén nhiéu ngudi hoac nhiéu to chic thi phai
giao cho mot ngudi hodac mot to chuc chu tri, nhitng ca nhan va to chac lién quan
cé trach nhiém phoi hop thuc hién nhiém vu duoc giao;

, *+Trong qué trinh tf) chirc thuc hién, kip thoi kién nghi nhitng van dé vuéng
mac, phat sinh, nhitng van dé can sura doi, bo sung (neu c6) hoac nhiing van de
vuot tham quyén cua to chuc hodc ca nhan. Trong khi cho giai quyet hoac hudng
dan cua cap c6 tham quyén, phai thuc hién day du va dung yeu cau noi dung cong
viéc da duoc quy dinh trong van ban chi dao, khong duoc tu y phat ngon hoac thuc
hién trai vai quy dinh.

- Thuc hién: Cac nganh, co quan, don vi va cac thon.

- Theo dbi, téng hop: Cac nganh, co quan, don vi duoc giao chu tri.

- Thoi gian thyc hign: Thuong xuyén.

2. Quan hé phdi hop gidi quyét cong viée giira cac nganh, co quan hanh
chinh nha nwéc, cac thon

- Yéu cau nhiém vu:

_ +Khi giai quyét cong viéc ¢ ndi dung li€n quan dén chuc nang, nhiém vu,
quyen han cua nganh nao, bat bugc nganh chu tri phai c6 van ban d€ nghi co quan
lién quan tham gia y kién. Trudng cac nganh dugc hoi y kién co trach nhiém tra loi



3

bang vin ban dam bao chat luong va cham nhat khong qua 07 ngay lam viéc ké tir
khi nhén dugc vén ban de nghi cua Trusng nganh chu tri (trer truong hop gap theo
y Kien chi dgo cua Chu tich Uy ban nhan dan xa); qua thoi han trén ma khong c6 y
kién tra 101, thi dugc xem 1a dong ¥ vo1 ndi1 dung duoc héi v kién va phai chiu trach
nhiém.

+ Thoi gian tham gia phdi hop co thé kéo dai hon 7 ngdy lam viéc, nhung
phai theo d¢€ nghi cua nganh chu tri, nham dam bao chat lwgng van ban phoi hop.

- Thuc hién: Cac nganh, co quan, don vi, cac thon.

- Thoi gian thyc hién: Thuong xuyén trong nam 2025.

3. Trach nhiém giai quyét cong viéc ciia té chirc, cong dan

- Y&u c4u nhiém vu:

+ Khi nhan dugc hd so dé nghi giai quyét cong viéc cua to chirc, cong dan
thudc tham quyén va trach nhiém giai quyét cua cac nganh, co quan, don vi, truéng
co quan, don vi, can bg, Copg chue, ngudi lao dong theo C’hu’c trach, ’nhlem vu
dugc giao co trach nhiém ti€p nhan ho so, to chuc gidi quyet va tra ket qua giai
quyet cho to chirc, cong dan dung quy dinh.

+ Néu ndi dung cong viéc khong thuoc tham quyen giai quyet thi phai
hudng dan cu thé cho to chtic, cong dan dén co quan c6 tham quyen dé duoc gial
quet hogc co nhiing van dq khi giai quye'g thay vuot tham quyep thi kién nghi dén
cap co tham quyen giai quyét va bao cho to chirc va cong dan biét.

- Thuc hién: Cac nganh, co quan, don vi; Cac thon.

- Thoi gian thyc hién: Thuong xuyén.

4. Niém yét cong khai cac quy dinh vé tha tuc hanh chinh (TTHC)

- Y8u cqu nhiém vu:

Trudng co quan, don vi, dia phuong c6 trach nhi¢m t6 chuc niém yét cong
khai day du, chinh x&c, kip thoi tai noi tiép nhan giai quyét TTHC theo quy dinh.

- Thuc hién: Cac nganh, co quan, don vi; Cac thon.

- Thoi gian thyc hién: Thuong xuyén.

5. T6 chirc c&c cudc hop, 1am viéc cia Uy ban nhan dan xa

- Y8u cqu nhiém vu:

+ Dbi v6i cac cude hop, 1am viéc do Uy ban nhan dan xa chu tri, cac dai
biéu 14 can bd, cong chrc, nguoi lao dong cua co quan, don vi dugc moi tham du
phai di ding gio, dung thanh phan duoc ghi trong gidy moi va phai tham dy xuyén
sudt cudc hop; dong thoi mang theo tai liéu da giri trude (néu c¢é) va chuan bi ndi
dung dé tham giay kién tai cudc hop, lam vi¢c dat chat luong. Truong hop phai cir
thanh phan khac di du thay thi phai bao cdo xin phép chu tri (bang vin bdan hodc
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truc tiép) trude khi cude hop, lam viéc dugc td6 chirc va phai dugc sy dong y cua
chu tri.

+ Ddi vai cac cude hop, 1am viéc cua cac nganh, co quan, don vi can sy chu
tri, chi dao cua Chu tich hoac Phé Chu tich Uy ban nhan dan x4, trudng nganh, co
quan, don vi phai ding ky bang van ban trudc it nhat 05 ngay 1am viéc vé UBND
X& (qua Van phong- Thong ké x&) dé xem xét, dua vao chuong trinh cong tic cta
Uy ban nhan dan x&; dong thoi phdi hop véi Van phong — Théng ké xa chuan bi
trudc ndi dung cudc hop, lam viéc dam bao chat lugng.

_ + Lanh dao cac nganh, co quan, don vi; Cé&c thon khong dugc ctr hoac uy
quyén cho can bg, cong chire, ngudi lao dong bao cao khi hop, 1am viée voi Chu
tich l}oéc Pho Chu tich‘Uy ban nhan dan, trur truong hop dugc Chu tich, Pho Chu
tich Uy ban nhan dan dong y hoac tri¢u tap dich danh.

- Thuc hién: Cac nganh, co quan, don vi; Cac thon.

- Thot gian thuc hién: Thuong xuyén.

6. Pi cong tac ngoai tinh

- Y8u cqu nhiém vu:

+ Truong cac nganh, co quan, don vi, cac thdn khi di cong tac ngoai tinh tir
03 ngay lam viéc tré 1én phai bdo cdo xin phép va dugc su dong y cia Chu tich
UBND xa.

+ Bao c4o xin phép di cong tic ngoai tinh phai dwgc giri dén Chu tich
UBND xa (qua Van phong — Thong ké xa) cham nhat 1a 03 ngay tru6e ngay di
cong tac (trwong hop di cong tac gdp phdi bao céo xin phép bang phuwong tién
kh&c thich hop); dong thoi phai néu ré noi dung, dbi twong lam viéc, thoi gian di
va nguoi dugc uy quyen giai quyét cong viéc cia nganh, co quan, don vi trong thoi
gian vang mat. Két thiic dot 1am viéc phai kip thoi béo cdo két qua lam viéc véi
Chu tich hOag Phé Chu gch UBND x& phu trach linh vuc bang vin ban cham nhat
la 02 ngay, ké tir ngay ket thac thoi gian cong tac.

Vin phong — Thong ké xa c6 trach nhiém bao cdo xin y kién Chu tich
UBND xa; sau khi c6 y kien thong nhat cua Chu tich UBND xa, Véan phong —
Tong ké xa tham muu UBND xa cho chu truong, dong thoi thdng bao cho ca nhan
di cong tac bang van ban chdm nhat la 01 ngay trudc ngay ca nhén do di cong tac
(trwong hop gap thi thong bao y kien cua Chu tich UBND Xx& qua phuwong tién
khéc).

- Thuc hién: Cac nganh, co quan, don vi; Cac thon.

- Theo dbi, téng hop: Vin phong — Thong ké xa.

- Thoi gian thyc hign: Thuong xuyén.

7. Chap hanh cac quy dinh vé thoi gio lam viéc

- Yéu cau nhiém vu:
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+ Céan bo, cdng chirc, nguoi lao dong phai chap hanh va sir dung c6 hiéu
qua thoi gio lam viéc theo quy dinh cua phap luat, theo quy dinh cu thé cua co
quan, don vi.

+ Can b9, cdng chirc, ngudi lao dong phai nghiém tic chép hanh ky luat lao
dong, sur dung het thot gio lam viée voi nang suat, chat luong va hiéu qua cao;

khong di muodn vé sém; khong udng bia, ruou trong gid hanh chinh, gio nghi trua
cua cac ngay lam vi¢c, ngay truc.

- Thuc hién: Cac nganh, co quan, don vi; Cac thon.

- Thoi gian thuc hién: Thuong xuyén.

8. Ché a9 thong tin, bao céo

- Y8u cqu nhiém vu:

+ Truong cac nganh, co quan, don vi phai thyc hién day du ché do thang tin,
bao cao dinh ky, dot xuat véi UBND xd, Chu tich UBND xa theo quy dinh. Noi
dung bao cao phai bao dam chat luong, trung thuc, dang yéu cau vé ndi dung va
thoi gian quy dinh.

+ Nhiing béo cao khong dat yéu cau vé ndi dung thi UBND x&, Chu tich
UBND Xa yéu cau cac nganh, co quan, don vi bao cao lai hoac giai trinh lam rd
mot s6 ndi dung trong béo cao.

- Thuc hién: Cac nganh, co quan, don vi; Cac thon.

- Thoi gian thyc hign: Thuong xuyén.

9. Pao dirc, viin héa giao tiép clia can bd, cong chirc, nguoi lao dong

- Yéu cau nhiém vu:

+ Can bg, cong chL'rc,,ngu’éi lao dong phai thgc hién can, kiém, liém, chinh,
chi cong vo tu va céc quy tac tng xu, dao dic nghé nghiép trong hoat dong cong
vu va thi hanh nhiém vu.

+ Trong giao tlep 0 cong s0, can b, cong chirc, ngudi lao dong phai co thai
d6 lich sy, ton trong, ling nghe y kién ciia dong nghiép; ngdn ngit giao tiép phai
chuan muc, r0 rang, mach lac; cong bang, vO tu, khach quan khi nhan xét, danh gia
dong nghiép; thuc hién dan chu va doan két ndi bo.

+ Khi thi hanh nhiéﬁm vy, cong vy, can bg, cong chirc, nguoi lao dong phai
cc’g tac phong lich sy, chuan muyc; gitt gin uy tin, danh du cho co quan, don vi va
dong nghiép.

+ Khi giao tiép v6i Nhan dan, can bd, cong chire, nguoi lao dong phai gan
gﬁi,qc() tac phong, thai do lich sy, nghiém tuc, khi€ém ton; ngon nglt giao ti€ép phai
chuan myec, 10 rang, mach lac.

+ Can by, cong chuc, nguoi lao dong khong dugc hach dich, cira quyén,
nhiing nhi€u, gay kho khan, phién ha cho Nhan dan khi thi hanh nhiém vu, cong
vu.
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- Thue hién: Cac nganh, co quan, don vi; Cac thon.
- Thoi gian thyc hién: Thudng xuyén.

I11. TO CHUC THU'C HIEN

1. Cac nganh, co quan, don vi, cac thon

- Cin ctr nhiém vu tai K& hoach nay, xay dung ké hoach thuc hién nhiém vu
UBND x4, Chu tich UBND x4 giao va cu thé hoa thyuc hién phu hop cho nganh,
don vi dé t6 chirc trién khai thuc hién; hoan thanh ban hanh ké hoach trude ngay
20/01/2025.

- Pé xuat khen thuong, dong vién kip thoi nhiing tap thé, ca nhan co6 thanh
tich gtri hd so dé& nghi khen thuéng vé UBND x4 (qua Vin phong — Thong ké)
cham nhat ngay 30/11/2025.

Pong thoi bao cao nhic nho, phé binh theo thAm quyén hoic dé nghi xem
xét xur Iy ky luat nghiém khac déi voi cac truong hop can bg, cong chire, nguoi lao
dong vi pham thudc tham quyén cua Chu tich UBND xa.

- Pinh ky quy |, 6 thang, 9 thang va nam 2025 (chdm nhdt vao ngay 15 ciia
thang cuoi ky bdo cdo) bao cao két qua thuc hién vé UBND x& (qua Vin phong —
Thong ké) dé theo ddi, chi dao (theo dé cuong theo quy dinh tai Quyét dinh sé
37/2020/QD-UBND ngay 19/12/2020 cua UBND tinh).

- Truéng cac nganh, don vi thugc UBND x&; CAc néu vi pham, thiéu trach
nhiém khong hoan thanh cong viéc cia don vi lam anh hudong dén chi so cai cach
hanh chinh cta xa s€ xt ly nghiém theo quy dinh cia UBND tinh.

2. Giao Vin phong — Thong ké

- Chiju trach nhiém theo ddi, d6n ddc va kiém tra viéc trién khai thuc hién
K¢ hoach nay.

- Tong hop, tham muu UBND x4 khen thudng, dong vién kip thoi nhimg tap
thé, c4 nhan co thanh tich. Pong thoi, nhic nhé, phé binh va co hinh thirc xtr 1y ky
luat nghiém khic dbi véi céac truong hop vi pham theo tham quyén. Khong xem
xét, khen thwéng doi véi tip thé, cd nhén vi pham Diéu 14 Quyét dinh sé
48/2021/0D-UBND ngay 22/9/2021 ciia UBND tinh.

- Tham muu UBND x4 ké hoach kiém tra viéc chap hanh ky luat, ky cuong
hanh chinh nim 2025 va phdi hop T6 48 cua x& thudng xuyén kiém tra viéc chip
hanh ky luat, ky cuong hanh chinh tai cac nganh, don vi va cac thén. Trong truong
hop can thiét, chit dong phdi hop véi cac nganh lién quan tham muu UBND x4
thanh 1ap T6 kiém tra dé kiém tra dot xuat viéc thuc hién Ké hoach nay; kién nghi
cap c6 tham quyén xt 1y nhitng hanh vi vi pham (néu ¢6) va tong hop bao cao
UBND xa.

- Pinh ky tham muu UBND x4 bao cao vé UBND huyén (qua Phong Ngi
vu) theo quy dinh tai Quyét dinh sd 37/2020/QD-UBND ngay 19/12/2020 cia
UBND tinh.



3. Pai Truyén thanh x&

Ting cudng cong tac thong tin tuyén truyén, kip thoi néu guong cac dién
hinh tién tién; dong thoi, phan anh cac nganh, co quan, don vi, ca nhan khong thuc
hién nghiém tic Ké hoach nay.

Yéu cau trudng cac nganh, co quan, don vi va cac thdn nghiém tac trién khai
thuc hién./.

N blcio) TM. UY BAN NHAN DAN
- TT DPang uy (b/céo); ———CHT
- TT HDND x3; \( I CHU TICH

- CT, cac PCT UBND x3;

- C4c doan thé xi;

- Cac cong chirc UBND x3;
- T kiém tra 48 cua X4;

- Luu: VT, VP.

Pham Thj Minh Déi
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